Minutes Book Page 721
Santa Ana Unified Scheool District
1601 E. Chestnut Avenue
Santa Ana, California 92701
MINUTES

REGULAR MEETING
SANTA ANA BOCARD OF EDUCATION

June 24, 2014
CALL TO ORDER

The meeting was called to order at 5:08 p.m. by Board President Yamagata-Noji.
Other members in attendance were Mr. Palacio and Ms. Iglesias.

Cabinet members present were Dr. Miller, Dr. Phillips, Dr. Haglund, WMr.
McKinney, Ms. Lohnes, Mr. Dixon, Ms. Miller, and Dr. Rodriguez.
CLOSED SESSION PRESENTATIONS

Dr. Yamagata-Noji asked those wishing to address the Board in matters
pertaining to Closed Session to step to the lectern.

There were no individuals wishing to address the Board.

RECESS TO CLOSED SESSION

The Regular Board meeting was immediately recessed at 5:08 p.m. toc consider
legal issues, negotiations, and personnel matters.

Mr. Richardson and Mr. Hernandez arrived during Closed Session.

RECONVENE CPEN MEETING

The Regular Board meeting reconvened at 6:10 p.m.

PLEDGE OF ALLEGIANCE

The meeting was opened with the Pledge of Allegiance led by Grace Tinajero, 2™
grade student at Jefferson Elementary School.
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RECOGNITIONS / ACKNOWLEDGMENTS

McFadden Intermediate School 6th Grade Student Vincent Tinajeroc Selected to
Represent All American Far West Region by United States Specialty Sports
Association (USSSA)

Dr. Yamagata-Noji called Ms. Miller, Assistant Superintendent, Secondary
Education to the lectern. She introduced Vincent Tinajero, 6" grade student at
McFadden Intermediate School. Vincent will have the opportunity to compete at the
All American Games this summer at the ESPN Wide World of Sports in Florida.

CEQO and Chairman of SchoolsFirst Federal Credit Union Rudy Hanley Retiring After
31 Years of Service

Dr. Yamagata-Noji called Ms. Powell, Chief Communications Officer to the
lectern. She introduced Mr. Rudy Hanley, CEQ and Chairman of SchoolFirst Federal
Credit Union and invited him up for recognition. Dr. Yamagata-Noji presented him
with artwork from an elementary student featured at Artspiration.

Customer Service Employee of the Month for June 2014, Charmaine Alvarado

Dr. Yamagata-Noji «called Mr. McKinney, Associate Superintendent, Human
Resources to the lectern. He introduced Roxanna Owings, Coordinator of Special
Projects and Charmaine Alvarado, Instructional Stock Clerk. Ms. Alvarado was
selected as the Customer Service Employee of the Month for June 2014 for the
attention to detail she provides that add aesthetic value to the program.

Santa Ana Public Schools Foundation 2nd Annual Artspiration and Scholarship
Awards Ceremony

Dr. Yamagata-Noji called Ms. Powell, Chief Communications Officer to the
Lectern. She provided the Board with a wvideo-clip showcasing the talents of
students.

SUPERINTENDENT' S REPORT

Dr. Miller opened his report by mentioning he wrapped up the school year by
visiting all District school sites. Superintendent Miller said graduations were
successful and that 582 students received the State Seal of Biliteracy in Spanish,
French, Tagalog, Vietnamese, and American Sign Language. Dr. Miller stated he
attended the SAUSD Retiree Recognition and concluded his remarks by announcing the
Extended Enrichment Learning summer programs throughout the District.
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PUBLIC PRESENTATIONS

Dr. Yamagata-Noji asked those wishing to address the Board on matters related

to agenda items to step to the lectern. Moises Plascencia, Helena Nguyen,
Elizabeth Campos, Jacob Cream, Rosa Urquiza, and Melisa Castillo addressed the
Board related to SAUSD Nutrition Services. Sandra Ortega, Sandibel Ramirez,

Xitlali Rodriguez, Reocic Prado, Tony Ortuno, Dulce Saavedra Luis Ramirez, Pablo
Jimenez, Galilea Marcos, Fabiola Luo, Taina lopez, Dolores Almazan, Ignacio Rios,
Jr., Jonathan Garda, Ramona Alvarez, and Joel Cazares addressed the Board related
te a Local Contrel and Accountability Plan.
Change in Order of Agenda
2.0 ADOPTION OF 2014-15 LOCAL CONTROL AND ACCOUNTABILITY PLAN

It was moved by Mr. Richardson, secondad by Mr. Palacio, and carried 5-0, to

adopt the 2014-15 Local Control and Accountability Plan as presented.

1.0 APPROVAL OF CONSENT CALENDAR

The following items were removed from the Consent Calendar for discussion and
separate action:

1.8 Approval/Ratification of Listing of Agreements/Contracts with Santa
Ana Unified School District and Various Consultants Submitted for
Period of May 28, 2014 through June 10, 2014

It was moved by Mr. Hernandez, seconded by Mr. Richardson, and carried 4-0,
Mr, Palacio out of room, to approve the remaining items on the Consent
Calendar as follows:

1.1 Approval of Minutes of Regular Board Meeting - June 10, 2014

1.2 Orange County Department of Education Third Quarterly Report on School
Accountability Report Card for Fiscal Year 2013-14 Pursuant Williams
Settlement Legislaticn

1.3 Approval of Extended Field Trip(s) in Accordance with Board Policy (BP) 6153
- School-Spensored Trips and Administrative Regulation (AR) 6153.1 - Extended
School- Sponsored Trips

1.4 Approval of Participation in California Partnership Academies Grant for
Century and Valley High Schools for 2014-15 School Year
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1.13
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Bpproval of Expulsion of Students for Violation of California Education Code
Sections 48900, 48900.2, 48800.3, 48900.4, 48900.7, and/or 48%15(c) According
to Board Policy 5144.1

308129 - Santa Ana

For the violation of Education Code Section 48900, paragraph C that the Board expel the student
from the schools of the District, and that the student may apply for readmission on or after
June 19, 2014.

303937 - valley

For the violation of Education Code Section 48900, paragraph C that the Board expel the student
from the schools of the District, and that the student may apply for readmission on or after
January 30, 2015.

Ratification of Purchase Order Summary and Listing of Qrders $25,000 and
Over for Period of May 28, 2014 through June 10, 2014

Ratification of Expenditure Summary and Warrant Listing for Periocd of May
28, 2014 through June 10, 2014

Approval and Ratification of Disposal of Obsolete Unrepairable Computer
Equipment, Miscellaneous Furniture, Equipment, Library Books and/or Textbooks

Approval of Rejection of Government Code $910 and §9%10.2 Claims Against
Santa Ana Unified School District - File Numbers: 14-16203 JT, 14-16204
JT, 14-16559 RV and 14-16610 RV

Acknowledgement of Receipt of Achievement Peaks Academy Charter Petition

Approval of Personnel Calendar Including the Transition of Specific Staff
Members with such Topics as: Hiring, Promotions, Transfers, Resignations,
Retirements, and Leaves

Acceptance of Gifts in Accordance with Board Policy 3290 - Gifts, Grants, and
Bequests

REMOVED FROM CONSENT CALENDAR FCR DISCUSSION AND SEPARATE ACTION:

1.8

Approval/Ratification of Listing of Agreements/Contracts with Santa Aana
Unified School District and Various Consultants Submitted for Period of May
28, 2014 through June 10, 2014

It was moved by Dr. Yamagata-Noji, seconded by Mr. Herndndez, and carried 4-
0, Mr. Palacio out of the room, to approve/ratify the listing of
agreements/contracts with the Santa Ana Unified School District and various
consultants submitted for the period of May 28, 2014 through June 10, 2014.

ANNOUNCEMENT

Dr. Yamagata-Noji acknowledged District retirees and highlighted gifts received.
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PUBLIC HEARING

Assembly Bill 602 Annual Service Plan for 2014-15 School Year

Dr. Yamagata-Noji declared the Public Hearing open. She asked those wishing to
address the Board to step to the lectern.

After hearing no comments, Dr. Yamagata-Noji declared the Public Hearing
closed.
PRESENTATIONS

District-Wide Assessment Measures to Support Elimination of State Testing,
California Standard Test

Dr. Yamagata-Noji called Dr., Rodriguez, Assistant Superintendent, Elementary
Education to the lectern. She provided the Board with growth measures and reviewed
District-wilde assessments related to literacy, mathematics and other content areas.

Revision of Elementary Report Card for 2014-15 School Year

Dr. Yamagata-Noji called Dr. Rodriguez, Assistant Superintendent, Elementary
Education to the lectern. She provided a review of the Report Card Collaborative
process and best practices criteria.

Discussion of Portable Buildings

Dr. Yamagata-Noji called Mr. Dixon, Assistant Superintendent, Facilities and
Governmental Relations to the lectern. He provided the Board with the total
remaining portables throughout the District and received Board direction on
replacing portable classrooms with permanent buildings.

Nutrition Services Financial Update and Fiscal Crisis Management Assistance Team
Study Repeort

Dr. Yamagata-Noji called Dr. Phillips, Deputy Superintendent, Operations to the
lectern. She provided the Board with the Fiscal Crisis & Management Assistant Team
- California School Information Services Food Service Review and a multi-year
outlook.

Public Disclosure of Tentative Agreement with Communications Workers of BAmerica,
Local Chapter 9510

Dr. Yamagata-Noji called Mr. McKinney, Associate Superintendent, Human
Resources to the lectern. He provided the Board with information related to the
Tentative Agreement reached with Communications Workers of America, Local Chapter
9510.
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REGULAR AGENDA — ACTION ITEMS
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ADOPTION OF 2014-15 LOCAL CONTROL AND ACCOUNTABILITY PLAN
Action was taken earlier in the meeting.
ADCPTION OF 2014-15 BUDGET

It was moved by Dr. Yamagata-Noji, seconded by Mr. Richardson, and carried 4-
1, to adopt the 2014-15 Budget as presented.

ADOPTION OF ASSEMBLY BILL 602 ANNUAL SERVICE PLAN FOR 2014-15 SCHOOL YEAR

It was moved by Mr. Richardson, seconded by Dr. Yamagata-Noji, and carried 5-
0, to adopt Assembly Bill 602 Annual Service Plan for the 2014-15 school year.

APPROVAL OF GSUBMISSION OF PART I - CONSOLIDATED APPLICATION AND REPORTING
SYSTEM TOQ CALIFORNIA STATE DEPARTMENT OF EDUCATION FOR 2014-15 SCHOOL YEAR

It was moved by Mr. Palacio, seconded by Ms. Iglesias, and carried 5-0, to
approve submission of Part I of the Consolidated Application and Reporting
System to the California State Department of Education for 2014-15 school
year.

RATIFICATION OF SUBMISSION OF SCHOOL CLIMATE TRANSFORMATION GRANT TO PROVIDE
SUPPORT TO SCHOOLS IN POSITIVE BEHAVIOR INTERVENTION SUPPORT IMPLEMENTATION
AND SUBSTANCE ABUSE PREVENTION

Dr. Yamagata-Noji received consensus from the Board to pull item from Agenda
with no action taken.

AUTHORIZATION TO RENEW SUBSCRIPTIONS FOR ACCELERATED READER AND STAR READING
WITH RENAISSANCE LEARNING, INC. FOR 2014-16 SCHOOL YEARS

It was moved by Dr. Yamagata-Noji, seconded by Mr. Richardson, and carried 5-0,
to authorize administration to renew subscription with Renaissance Learning,
Inc., for STAR Reading and Accelerated Reader for the 2014-16 school years.

APPROVAL OF AGREEMENT WITH NORTHWEST EVALUATION ASSOCIATION FOR 2014-15 SCHOOL
YEAR

It was moved by Mr. Palacio, seconded by Dr. Yamagata-Noji, and carried 5-0, to
approve the agreement with Northwest Evaluation Association (NWEA) for the
2014-15 school year.
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12.0

13.0

APPROVAL OF AGREEMENT NO. FCI-SD2-22 WITH CHILDEEN AND FAMILIES COMMISSION
OF ORANGE COUNTY FOR 2014-17 PROGRAM YEARS

It was moved by Mr. Richardson, seconded by Mr. Palacio, and carried 5-0, to
approve the agreement No. FCI-SD2-22 with Children and Families Commission of
Orange County for the 2014-17 program years.

APPROVAL OF AMENDMENT TO BOND OVERSIGHT COMMITTEE BYLAWS

It was moved by Mr. Palacio, seconded by Mr. Richardson, and carried 5-0, to
approve the amendment to the Bond Oversight Committee Bylaws as incorporated.

ADOPTION OF RESOLUTION NO. 13/14-3017 - AUTHORIZING ANNUAL LEVY OF SPECIAL
TAXES WITHIN COMMUNITY FACILITIES DISTRICT NO. 2004-1 OF SANTA ANA UNIFIED
SCHOOL DISTRICT CENTRAL PARK PRCJECT FOR FISCAL YEAR 2014-15

It was moved by Mr. Richardson, seconded by Mr. Palacio, and carried 4-1, Ms.
Iglesias dissenting, te adopt Resoclution No. 13/14-3017 authorizing the
annual levy of special taxes within Community Facilities District No. 2004-1
of the Santa Ana Unified School District Central Park Project for fiscal year
2014-15.

AUTHORIZATION TO AWARD CONTRACT FOR BID PACKAGE NO. 1 DISCONNECT EXISTING
UTILITIES, SITE CLEARRING, SELECTIVE DEMOLITION, GRADING, COMPACTION
GROUTING, SWPPP, ASBESTOS AND LEAD ABATEMENT, EXCAVATION, BACKFILL AND
COMPACTING FOR STRUCTURES, AND ABATEMENT OF HAZARDOUS MATERIALS AT MITCHELL
CHILD DEVELOPMENT CENTER

It was moved by Mr. Richardson, seconded by Mr. Palacio, and carried 5-0, to
authorize staff to award a contract to Elite Earthworks & Engineering dba GK
Backlund for Bid Package No. 1 disconnect existing utilities, site clearing
selective demolition, grading, compaction grouting, SWPPP, asbestos and lead
abatement, excavation, backfill and compacting for structures, and abatement
of hazardous materials at Mitchell Child Development Center in the amount of
$1,110, 000.

AUTHORIZATION TO AWARD CONTRACT FOR BID PACKAGE NO. 1 - DEMOLITION AT
SANTA ANA UNIFIED SCHOOL DISTRICT SPORTS COMPLEX

It was moved by Mr. Hernandez, seconded by Mr. Richardson, and carried 5-0,
to authorize staff to award a contract to Dalke & Seons Construction, Inc. for
Bid Package No. 1 demolition at Santa &na Unified School District Sports
Complex in the amount of $376,480.
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AUTHORIZATION TO UTILIZE SANTA CLARITA VALLEY SCHOOL FOOD SERVICES AGENCY AND
MURRIETA VALLEY UNIFIED SCHOOL DISTRICT CONTRACTS WITH GOLD STAR FOODS, INC.

It was moved by Mr. Richardson, seconded by Ms. Iglesias, and carried 5-0, to
authorize staff to utilize Santa Clarita Valley School Food Services Agency
and Murrieta Valley Unified School District contracts for the purchase and
distribution of United States Department of Agriculture (USDA) commodities,
frozen foods, and produce with Gold Star Foods, Inc., pursuant to piggyback
contract numbers: 13-14-01012014-1, 11-12-31012012-01 and P-022213.

AUTHORIZATION TO RENEW CONTRACT FOR DISTRICT LEGAL SERVICES FOR VARIOUS
DEPARTMENTS FOR 2014-15 FISCAL YEAR

It was moved by Mr. Palacio, seconded by Dr. Yamagata-Noji, and carried 5-0,
to approve consulting agreement with Atkinson, Andelson, Loya, Ruud & Romo for
District legal services for the 2014-15 fiscal year.

APPROVAL OF STUDENT TEACHER, INTERN, AND FIELDWORK AGREEMENT WITH BIOQLA
UNIVERSITY, INC., CHAPMAN UNIVERSITY, CALIFORNIA STATE UNIVERSITY,
FOLLERTON, NATIONAL UNIVERSITY, AND UNIVERSITY OF REDLANDS

It was moved by Mr. Hernédndez, seconded by Mr. Richardson, and carried 5-0, to
approve of student teacher, intern, and fieldwork agreement with Biola
University, Inc., Chapman University, California State University, Fullerton,
National University, and the University of Redlands.

APPROVAL OF NEW JOB DESCRIPTICON, MANAGER OF LOGISTICS

It was moved by Mr. Herndndez, seconded by Mr. Richardson, and carried 5-0, to
approve the new job description of Manager of Logistics.

AND STAFF REPORTS/ACTIVITIES

Mr. Palacio

* Thanked staff and Board members for the Local Control and Accountability
Flan process.

Attended the District Retirees Recepticon; very well received.
s Enjoyed the Alternative High School graduations.

Mr. Richardson
* Enjoyed graduations; uplifting and positive.
» Student Leadership Conference hosted at Valley High School; nice event,

Ms. Iglesias
¢ Appreciated the successful graduations; very well received.

Dr. Yamagata-Noji
e Congratulated all students who promoted and graduated,

¢ Thanked the building services for their assistance with Artspiration
work and commencements; staff was professional and engaged.
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REPORT OF ACTION TAKEN IN CLOSED SESSION

By a vote of 4-0, the Board toock action to appoint Nadia Hillman, Ed.D., to the
position of Executive Director, Elementary Curriculum and Instructioen.

Moved: Yamagata-Noji Herndndez Richardson Palacio X Iglesias
Seconded: Yamagata-Noji Herndndez Richardson Palacio Iglesias X
Ayes: Yamagata-Noji X Hernéndez Richardson X Palacio X Iglesias X
Noes: Yamagata-Noji Hernandez Richardson Palacio Iglesias
Final Vote: Ayes 4 Noes 0 Ahstain Absent 1

By a vote of 4-0, the Board took action to appoint Tran D. Keys, Ph.D., to the
position of Executive Director, Research and Evaluation.

Moved: Yamagata-Noji Hernandez Richardson X Palacio Iglesias
Seconded: Yamagata-Noji Hernandez Richardson Palacio X Iglesias
Ayes: Yamagata-Noji X Herndndez Richardson _ X Palacio X Iglesias X
Noes: Yamagata-Noji Herndndez Richardson Palacio Iglesias
Final Vote: Ayes 4 Noes 1} Abstain Bbsent 1

ADJOURNMENT

There being no further business to come before the Board, Dr. Yamagata-Noji
adjourned the meeting at 10:02 p.m.

The next Regular Meeting will be held on Tuesday, July 22, 20314, at 6:00 p.m.

Y I

Rick Miller, Ph.D.
Secretary
Santa Ana Board of Education
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RESOLUTION NO. 13/14-3017
SANTA ANA UNIFIED SCHOQL DISTRICT
RESOLUTION AUTHORIZING LEVY OF SPECIAL TAXES WITHIN COMMUNITY FACILITIES
DISTRICT NO. 2004-1 OF SANTA ANA UNIFIED SCHOOL DISTRICT
CENTRAL PARK PROJECT FOR FISCAL YEAR 2014-15

WHEREAS, the Santa Ana Unified School District (the "District")
previously established Community Facilities District No. 2004-1 of the
Santa Ana Unified School District (Central Park Project) ("CFD No. 2004-
1") all pursuant to the terms and provisions of the Mello-Roos Community
Facilities Act of 1982, as amended, commencing with Government Code

Section 53111 (the "Act"); and

WHEREAS, CFD No. 2004-1 issued its 2005 Special Tax Bonds in the
original principal amount of $11,785,000 pursuant to Resolution No. 05/06-
2615, adopted by the Board of Education of the District acting as the
legislative body of CFD No. 2004-1 on July 26, 2006 (the "Bonds"); and

WHEREAS, the Board of Education of the District acting as the
legislative body of CFD No. 2004-1 is authorized pursuant to Resolution
Nos. 04/05-2576 and 04/05-2575 approved on August 24, 2004 (collectively,
the "Resolutions of Intention"), Resolution No. 04/05-2580 approved on
September 28, 2004 (the "Resolution of Formation") and the Ordinance
Authorizing the Levy of Special Taxes, approved on October 8, 2004 (the
"Ordinance") to levy a special tax on property in CFD No. 2004-1 to pay
principal, interest and administrative expenses with respect to all bonds
of CFD No. 2004-1, which include the Bonds, to pay for the construction,
acquisition and rehabilitation of certain public facilities authorized to
be financed by the levy of special taxes of CFD No. 2004-1 pursuant to the

Resolutions of Formation and to pay all expenses incidental thereto; and

WHEREAS, it is now necessary and appropriate that this Board levy
and collect the special taxes for Fiscal Year 2014-15 for the purpose
specified in the Ordinance, by the adoption of a resolution as specified

by the Act and the Ordinance:; and
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WHEREAS, the special taxes being levied hereunder are at the same

rate or at a lower rate than provided by the Ordinance; and

NOW, THEREFORE, THE BOARD OF EDUCATION OF THE SANTA ANA UNIFIED
SCHOOL DISTRICT, ACTING IN ITS CAPACITY AS THE LEGISLATIVE BODY OF
COMMUNITY FACILITIES DISTRICT NO. 2004-1, DOES HEREBY RESOLVE, DETERMINE
AND ORDER AS FOLLOWS:

Secticn 1. The above recitals are true and correct.

Section 2. The special tax ("Special Tax") is imposed without regard
to property valuation and is levied in compliance with the Act and the

Ordinance.

Section 3. In accordance with the Act and the Ordinance, there is
hereby levied upon the parcels within the District which are not ctherwise
exempt from taxation under the Act or the Ordinance the special taxes for
Fiscal Year 2014-15 at the tax rates set forth in the report prepared by
Dolinka Group, Inc. for CFD No. 2004-1 entitled "Administration Report
Fiscal Year 2014-15" (the "Report™) submitted herewith, which rates do not
exceed the maximum rates set forth in the Ordinance. After adoption of
this Resolution, the Assistant Superintendent, Facilities and Governmental
Relations, of the District, or his designee, may make any necessary
modifications to these special taxes to correct any errors, omissions or
inconsistencies in the listing or categorization of parcels to be taxed or
in the amount to be charged to any category of parcels; provided, however,
that any such modifications shall not result in an increase in the tax
applicable to any category of parcels and can only be made prior to the

submission of the tax rolls to the Orange County Auditor.

Section 4. All of the collections of the special tax shall be used
only as provided for in the Act and Rescolutions of Formation. The special
tax shall be levied only so long as needed to accomplish the purposes

described in Resolutions of Formation.

Section 5. The special tax shall be collected in the same manner as

ordinary ad valorem taxes are collected and shall be subject to the same
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penalties and the same procedure and sale in cases of delinquency as
provided for ad valorem taxes as such procedure may be modified by law or

this Board frem time to time.

Section 6. As a cumulative remedy, if any amount levied as a special
tax for payment of bond interest or principal, together with any penalties
and other charges accruing under this Resolution, are not paid when due,
the Board of Education may, not later than four years after the due date
of the last installment of principal on the Bonds, order that the same be

collected by an action brought in the superior court to foreclose the lien

of such special tax.

Section 7. The actions of District staff heretofore taken in order
to obtain consent from the Orange County Auditor to a later filing date
are hereby ratified and the Clerk is hereby authorized and directed to
transmit a certified copy of this Resolution and the Report to the Orange
County Auditor, together with other supporting documentation as may be
required to place said special taxes on the secured property tax roll for
Fiscal Year 2014-15 on or before August 10, 2014, or such later date as
may be consented to by the Orange County Assessor, and to perform all
other acts which are required by the Act, the Ordinance, or by law in

order to accomplish the purpose of this Resolution.

ADOPTED, SIGNED AND APPROVED this 24" day of June, 2014.

BOARD OF EDUCATION OF THE SANTA ANA UNIFIED SCHOOL DISTRICT ACTING AS THE
LEGISLATIVE BODY OF COMMUNITY FACILITIES DISTRICT NO. 2004-1 OF THE SANTA
ANA UNIFIED SCHOOL DISTRICT {(CENTRAL PARK PROJECT)

Audrey Yamagata-Noji, Ph.D., President,

Governing Board of Education of the Santa
Ana Unified School District, Orange

County, State of California
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STATE OF CALIFORNIA )

) 5 s.

COUNTY OF ORANGE )

I, Rob Richardson Clerk of the Board of Education of the Santa Ana

Unified School District, do hereby certify that the foregoing Resolution
was duly passed, approved and adopted by the Board of Education of the
Santa Ana Unified School District at a regular meeting of said

Board held on the 24" day of June, 2014.

Rob Richardson, Clerk,

Governing Board of Education of the Santa

Ana Unified School District, Orange

County, State of California
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SANTA ANA UNIFIED SCHOOL DISTRICT

MANAGER OF LOGISTICS

JOB SUMMARY::

Under the direction of the Director of Logistics and/or designee, manage the operations of the
District warehouse, Publications, Mailroom, Records Management, and Textbook departments.

REPRESENTATIVE DUTIES:

¢ Develop and direct efficient methods to receive, store, and issue standard items of supply. E

» Organize and coordinate the storage and distribution of materials and supplies in the
warehouse. E

o Train, assign, and supervise personnel in central warehouse operation. E

e Supervise physical inventory of warehouse; maintain materials, and supplies inventory on
computer. E

s Supervise the maintenance of records involving pending and completed purchase order file,
purchase order follow-up, gasoline issues, stock issues, receipts, and others as necessary. E

» Prepare reports such as Stores Statistical, Surplus Disposal, and other special reports as
needed. E

e Plan and coordinate the transfer of equipment and furniture from one site to another;
supervise the moving of furniture and equipment at site classrooms and offices; plan and
coordinate the move or commercial shipment of equipment, supplies and furniture for the
opening of new sites; train and supervise additional personnel; coordinate schedules with
District administrators and Building Services personnel. E

e Schedule staff to provide labor and transportation to transfer materials within the District. E

¢ Respond to inquiries from District schools and other departments concerning warehouse
operations. E

¢ Assign delivery routes and schedules to meet changing requirements on daily basis. E

o Arrange for maintenance and repair of assigned vehicles. Evaluate complaints received on
equipment and supplies and take appropriate action. E

o Supervise, plan, and coordinate all mail delivery within the District. E
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MANAGER OF LOGISTICS (CONTINUED)

REPRESENTATIVE DUTIES: (Continued)

Assist in planning the most efficient storage of supplies and materials based on patterns
of usage. E

Assist in maintaining warehouse stock at appropriate inventory levels; supervise annual
inventory of stock and equipment, maintain records and prepare reports. E

Confer with District administrators regarding delivery and pick up of materials, supplies
and equipment. E

Receive and store surplus property for disposal through sale or other means. E

Ensure the safety and security of the warehouse facility and property. E

Schedule job requests and prioritize to allow timely completion of printing requests. E
Determine most appropriate printing method for each request. E

Coordinate and supervise department personnel to comply with printing and copying
requests. E

Train and evaluate staff in methods, techniques, materials, and equipment used in the
Publications Office. E

Review production work to determine its quality. E

Support management by cooperating as required to assure printing needs are met. E
Supervise the preparation of cost records and billings charges. E

Maintain adequate stocks and supplies. E

Observe and enforce safety regulations. E

Plan and coordinate the transfer of district records to scanning facility in district
warehouse. Train and supervise personnel for scanning and storing of district records.
Coordinate with district administrators for training of school site and district personnel in
the proper retention of District records. E

Plan and coordinate the transfer of district textbooks from the Textbook Department to
school sites. Train and supervise personnel for proper storing and transporting of district
textbooks to school sites. Coordinate with District administrators for timely delivery of

district textbooks. E

Perform related duties as assigned.
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MANAGER OF LOGISTICS (CONTINUED)

KNOWLEDGE AND ABILITIES:

Knowledge of:
e Computer utilization.

Warehouse equipment.

Applicable sections of State Education Code.

Applicable sections of the Motor Vehicle Code.

Applicable sections of the United States Postal Code.

Applicable sections of the CAASBQ Records Retention Manual.
District, State and federal rules and regulations.

Record keeping techniques.

Principles & practices of administration, supervision, and training.
City and community.

Printing methods and practices.

Department equipment and operation.

Budgeting methods.

Purchasing materials and supplies.

Pricing and billing methods.

Artwork and layout.

Safety rules and regulations.

City and community.

Ability to:
e Understand and follow oral and written directions.
Work cooperatively with others.
Establish and maintain effective working relationships with others.
Lift moderately heavy objects.
Plan and supervise work.
Train and supervise personnel.
Maintain records and prepare reports.
Communicate effectively both orally and in writing.
Perform the essential functions of the job.

EDUCATION AND EXPERIENCE:

An Associates (AA) degree or two (2) years of college coursework. Four (4) years of
warehouse, delivery, or publications experience.

LICENSES AND OTHER REQUIREMENTS:

Valid California driver's license.
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MANAGER OF LOGISTICS (CONTINUED)

WORKING CONDITIONS:

Environment:
¢ Warehouse environment.
» Driving a vehicle to conduct work.

Physical abilities:
¢ Hearing and speaking accurately to exchange information in person or on the
telephone.
Lifting, carrying, pushing, or pulling moderately heavy objects.
Seeing to read a variety of materials and drive a vehicle.
Reaching over head, above the shoulders, and horizontally.
Dexterity of hands and fingers to operate warehouse equipment and vehicles.
Bending at the waist, kneeling, or crouching.
Climbing ladders and working from heights.
Lifting or moving objects, normally not exceeding sixty (60) pounds.

Hazards:
o  Working at heights.

Accommodation may be made to enable a person with a disability to perform the essential
functions of the job with or without reasonable accommodation.

Board Approved: June 24, 2014
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